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GOVERNMENT OF TELANGANA

ABSTRACT
Rural Water Supply & Sanitation – Construction of toilets under Swachh Bharat Mission and NREGA –
Comprehensive Guidelines for the preparation of Open Defecation Free (ODF) Panchayats in Telangana –
Instructions – Issued.
-------------------------------------------------------------------------------------------------------------------------------------

PANCHAYAT RAJ AND RURAL DEVELOPMENT (RWS.III) DEPARTMENT
G.O.MS.No. 92 Dated: 09/10/2015

Read the following:-
1.   G.O.Ms.No.63, PR&RD (PTS-III) Dept., dt.14.08.2015
2.   G.O.Ms.No.64, PR&RD (PTS-III) Dept., dt.14.08.2015

&&&
ORDER:-

In the G.O.s 1st and 2nd read above, the Government have launched the Grama Jyothi Programme to
empower the Gram Panchayats to be responsive to people’s needs and aspirations, accordingly with a view to
ensure enhanced participation, Seven Functional Committees have been constituted to enable Gram Panchayats
to focus on vital sectors that effect the common man besides making requisite funds available at the Gram
Panchayats over the next four years. Gram Jyothi was launched by the Government in the month of August
17th, 2015 with sanitation as the focal theme of the campaign. Accordingly, there has been a tremendous effort
by the District Collectors and the GP institutions and the people to create a massive awareness besides ensuring
wholistic participation through the functional committees for the first time. The voluntary effort of people to
keep the village and public premises clean on one day by every one in the gram panchayat has met with
tremendous response besides creating an impetus for toilets at the individual level.

2. In view of the surge in demand for toilets as a sequel to the Gram Jyothi Program one of the urgent
actions to be taken up is to facilitate and ensure the desired support to sustain the motivation among gram
Panchayats to undertake the construction of toilets in the GP as a whole. While individual initiative of toilets
continues as a stand alone programe, the focus under the sanitation campaign in the state has been shifted to
give priority to achieving open defecation free Panchayats (ODF) in the State of Telangana. In other words,
preference will be given to such of those Panchayats which would like to ensure that every house in the
panchayat has a toilet so as to achieve the ODF status. Where toilets are being taken up under the ODF mode
several actions are needed at the Gram Panchayat/District/Department and State levels.

3. The State is endowed with a vibrant social capital through its self help groups which have played an
excellent role over the last several years which further needs to be given the appropriate space to enable them
to play a vital role to achieve the target of “Swachh Bharath Swachh Telangana”. Women continue to a play
a pivotal role in the family, the need to motivate them to construct and use a toilet therefore assumes significance
to prevent communicable diseases through open defecation. Together with the newly constituted water and
sanitation committees and the social capital available in the village, a campaign approach to synergize the
efforts in achieving the goal of Swachh Telangana would be needed.

4. Currently funding for the construction of toilets is under two main streams of funding namely Swachh
Bharath Mission – Gramin and the MGNREGA programe. In the past the funds under NREGA and SBM
were shared in part and the payments made to the beneficiaries. There is therefore a need for streamlining the
procedures for sanction and payments under the two programes through a simplified online system under the
ODF programe where a large number of toilets would be constructed in a gram panchayat.
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5. The following are the detailed guidelines for planning, sanction and payments for toilets under the
ODF Scheme:

i. Objective – Open Defecation Free (ODF): ODF shall be the state approach towards sanitation
problem in the rural areas. All the households shall be covered in a saturation approach in all the
GPs in the state over a period of next 4 years. At the end of the program all the individuals will
use toilets at all times for defecation. The strategy would be to adopt the community led and
community saturation approach focusing heavily on collective behavioral change.

ii. Convergence of Departments: The following development departments will be converged to
achieve the common goal of ODF state and pool their resources for this purpose.

a. Rural Development Department

b. Panchayat Raj Department

c. Rural Water Supply & Sanitation (SBM)

d. Society for Elimination of Rural Poverty (SERP)

e. SC Development Department (SCSP)

f. Tribal Welfare Department (TSP)

iii. Village Water & Sanitation Committee (VWSC): Instructions have already been issued of the
constitution of the village water and sanitation committee. However, in view of the gram Jyothi program these
functional committees have now been constituted under section 40 of the Telangana Gram Panchayat Act
VWSCs, the functional committees of Grama Panchayats for water

& sanitation formed during the Grama Jyothi shall anchor the ODF program at village level. Each
VWSC shall be constituted with 12 members team.

a. The Sarpanch of the GP shall be the Chairperson of the VWSC, VO president shall be the convener
and shall have representation from ward members, office bearers of VO, youth activists and
active individuals from the community. It shall be ensured that 50% of the members of the VWSC
shall be women with representation from SCs, STs and Minorities.

b. The following Sub-Committees may be further constituted for the purpose of taking up various
tasks as explained below.

1. Mobilization and Vigilance Committee (Avagaahana Mariyu Nigha Committee): The members of
the Committee will be responsible for coordinating IEC activities for spreading awareness, reviewing and
monitoring the construction of toilets, ensuring usage of toilets and developing ways to monitor the usage of
toilets. The members for this sub- committee may include a Woman Ward Member; VO office bearer, Youth
Activist and One active member from the community.

2. Procurement Committee (Konugolu Committee): The members of this committee will look after the
bulk procurement of raw materials, MOUs between VO and different stakeholders like mason, raw material
manufactures etc. The sub-committee will also be responsible for storage of the material. They will also
handle the payments to each of these for the services and material they provide. The members for this sub-
committee may include the Sarpanch, VO President, Woman ward member, One active member from community.

3. Construction Committee (Nirmana Committee): The members of the Committee will look after the
construction status and quality of toilets and ensure that the toilets are constructed in the stipulated time. The
members of this sub-committee may include Ward Member, VO office bearer, Youth Activist, One active
member from community.
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IV. Functions of the Village and Water Sanitation Committee:

a. Creating awareness through an effective information, education and communication strategy (IEC),
among the villagers and motivate them to commit for making the village ODF. The entire Gram
Panchayat and entire VO shall participate in the above awareness development program.

b. Take up IEC activities such as street plays, focused group discussions and use other participatory
sensitization tools.

c. Survey for the ODF Plan - Identification of Households having no toilet: VSWC shall take the
toilets information of households (IHHL survey information) collected during Gram Jyothi, verify
it on the ground and make corrections/changes if necessary as per ground reality. The survey shall
include collecting the information of status of existing toilets as well.

d. Make a work plan for the various activities and work together as a group with participation of the
people:

1. Identification and marking of site for the construction of the toilet.

2. Estimating the quantity of material to be procured such as bricks, sand, cement, toilet pans,
doors, ventilators, rings for the pits, pipes, and other accessories.

3. Purchase material through negotiations in the markets to get the best price. The District
Collector may help in procuring cement and pans at cheaper rates.

4. Setting up cement rings and bricks facility at the local village level to save costs.

5. Identify and procure masons to take up construction activity in a systematic manner.

6. Ensure that people excavate the pits for the toilets as a part of their contribution.

7. Visit and check the toilets status in village institutions like schools, Anganwadi Centers,
Gram Panchayat office and other public/Govt institutions and incorporate in the GP ODF
plan.

V. ODF plan: EveryGram panchayat shall ensure to develop an ODF plan through the VWSC for the panchayat.

a. The ODF plan gives the details of the total number of households, number of households which
need a toilet and also identifies households which have been sanctioned a toilet but has not been
put to use or constructed. This would be achieved through a comprehensive survey by the VWSC.
The ODF plan constitutes the basis for the sanction for toilets by the District Collector through
the Mandal Sanitation Officer.

b. The demand for toilets will be captured at the GP level habitation wise - Name of the beneficiary/
fathers name/ caste/ ID no. such as Aadhaar card, driving licence, voter card, NREGS job card,
ration card and upload to the NREGA website accessible at http://NREGA.telangana.gov.in

c. The format for the ODF plan is given at Annexure-I

VI. Gram Panchayat readiness: As the goal of making the GP open defecation free is quite complex
and needs a lot of awareness among the households and the willingness to participate and ensure the usage of
the toilet in the future, there is therefore a need to ensure that the Gram Panchayat undertake the following
activities before they furnish their ODF plan to the MPDO for approval:

a). Each household shall give written undertaking that they should construct and use the toilet and
also take up voluntary labour towards excavation of foundations, pits, assistance to mason and
properly maintaining it.
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b). Opening of joint VWSC bank account as given in para 8 of this G.O.

c). Where feasible and willing, the households may contribute some amount as decided by the Gram
panchayat which can act as a corpus fund for sanitation of the village and also enable to construct
a model toilet in the village for the purpose of demonstration.

d). Gram Sabha and Gram Panchayat resolution to take up ODF program.

VII.  Standard Specification of Toilet: The following standard sizes and specification should be
maintained for all the toilets taken up under the program.

a. Latrine cum bathroom shall be constructed with inside dimensions of not less than (4 feet X 6
feet). In most GP’s toilet cum bathroom are of the dimension (7 feet X 4 feet)

b. Permanent walls with not less than 4 inches’ thickness, using minimum second class clay bricks/
CC bricks/ compressed soil bricks/ fly ash bricks. If clay bricks are used, plastering should be
done.

c. The flooring shall be with CC/tiles/shabad stone.

d. The roof shall be of AC sheet/RCC.

e. Each pit excavated shall be of 1m diameter and 1.2 m depth.

f. Ceramic pan for water closet should be used

g. Y-junction box shall be constructed connecting 2 pits with water closet.

h. A permanent door made with wood/asbestos/ tin/plastic shall be used

VIII. Opening of bank account by VWSC: A separate account shall be opened for VWSC in any
Nationalized Bank, with Sarpanch, VO president and the Panchayat Secretary as the joint signatories. The
details of the Bank account need to be furnished to the Mandal Sanitation Officer (MPDO) for enabling him
to transfer the payments later to this account.

IX. Mandal Sanitation Officer: The MPDO shall be the Mandal Sanitation Officer and shall be the
nodal point for receipt of all proposals under SBM or NREGA. Hereafter all proposals for toilets shall be
processed only through the MPDO regardless of the funds.

X.  Consolidation of the ODF plans at the Mandal:

a. All demands from the GPs will be consolidated at the mandal level by the concerned MPDO.

b. The MPDO shall cause verification of the beneficiaries with the IMIS baseline survey data.

c. Edit data in the IMIS survey data where required so that each beneficiary gets a beneficiary ID.

d. The said lists which have been verified by the IMIS data shall then be forwarded to the
Superintending Engineer of the RWS Dept. Or the PD DWMA depending on whether funds are
being tapped under the SBM or NREGA respectively.

XI Approvals and Sanctions for Toilets: The sanctions for all toilets shall be given by the District
Collector either under the NREGA or the SMB funds based on the proposals sent by the PD/DWMA or the SE/
RWS. The Sanction procedure shall be as under:

a. The MPDO who is also the mandal sanction officer shall after due verification of the ODF plan
showing list of beneficiaries edit the same in the IMIS survey data of the GOI and send them to
the PD/DWMA or the SE/RWS depending upon the funding from NREGA or SBM.
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b. The PD/DWMA or the SE/RWS as the case may be shall consolidate all the lists from various
mandal Sanitation Officers in the district put up to the District Collector and take a sanction.

c. The District Collector before sanctioning the toilets shall ensure that adequate funding is available
for the district as communicated by the respective heads of departments at the State level.

d. A Gram Panchayat can be given Sanction either under NREGA or SBM but not both to avoid
duplication of sanctions and expenditures.

e. The approval orders of the District Collector shall be communicated to the respective mandal
sanitation officers in the district for conveying sanctions to the Gram panchayats.

f. The mandal Sanitation officers shall issue a work commencement order to each of the GP to
undertake the construction of the toilet. The Work ID so generated by the IT system shall be the
basis for the release of funds

XII. Release of Funds: All funds (SBM/NREGA) for the construction of the toilet shall be released to
the VWSC bank account notified in the ODF plan by the mandal sanitation officer using his digital key based
on the stage of the works given as under:

a. Once the work commencement order is given to the VWSC by the Mandal Sanitation Officer.

b. Funds shall be released in three installments by the mandal sanitation officer based on geo-tagged
photographic evidence as under:

1. The first installment of 50% of funds shall be released into the VWSC Joint bank account
only after photographs of all the toilet sites are uploaded on to the online system through the
special mobile application developed by the department.

2. The second installment of 40% shall be released only after photographs showing the progress
of works which should be more than 50% are uploaded on to the system.

3. The third and final installment of 10% shall be released only after the toilet is fully constructed
and photographs uploaded onto the online system and a Utilization certificate is submitted

4. Funds shall be released strictly according to the number of the toilets in the ODF plan.

XIII. Construction Supervision: The construction committee shall take up the complete responsibility
of construction of all toilets, maintaining the specified standards. The committee shall also ensure that the
toilets are constructed with best quality norms such as specified cement sand mix, curing with proper
workmanship.

XIV. Furnishing of utilization Certificates: Each of the toilets must be geo tagged on completion and
UC must be given by the concerned water and sanitation committees to the member secretaries. The UC of
the VWSC shall be scanned and uploaded to the system by the mandal sanitation officer and the hard copy
sent to the SE, RWS/PD, DWMA concerned for reconciliation.

XV. ODF Certification: Once the 100% ODF plan is implemented, the VWSC can submit a claim to
MSO, declaring their GP as ODF. The MSO shall send the ODF audit team to the GP to check the claim of
VWSC. If the claim is found satisfactory by the audit team, the MSO shall issue the ODF Certificate to the
GP. Upon receiving the certificate, the VWSC shall put an information board at the entrance of the village as
‘ODF Village’.

XVI. Fund Management: The project Director, SBM or the Commissioner PR&RD shall be responsible
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for managing the funds for the entire state under SBM-G / NREGA respectively. The PD shall facilitate
online payment through a Nodal Bank using Electronic Fund Management System in such a way that the
fund flows from Nodal Account of SBM at Hyderabad to the VWSC accounts against the approved Fund
Transfer Order (FTO) by MSOs online using the Digital Signature Key.

XVII. Coordination of the ODF Program: The District Collector shall review the program in the
District with PD DRDA, PD DWMA, SE RWS, EEs RWS, DPO, CEO-ZP and sort out coordination issues
and ensure that the program is completed in time bound manner. At the State level the Principal Secretary,
PR&RD shall review the progress with CEO SERP, Director PR, Director RD and Project Director SBM.

XVIII. Management of Software & MIS: The Commissioner PR&RD shall take the responsibility
of developing and maintaining a robust transaction based software for managing the ODF project. Appropriate
MIS reports, exception reports, analytic reports shall be made available in the portal. The existing software in
NREGA shall be suitably expanded to take care of all types of sanctions for toilets under NREGA and SBM
with

respective reports to monitor the progress. The State level mission shall make available requisite funds to
tweak the NREGA software to generate MIS reports and capture, the work flow for ODF

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

J.RAYMOND PETER
PRINCIPAL SECRETARY TO GOVERNMENT
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GOVERNMENT OF TELANGANA ABSTRACT

Gram Panchayats - Implementation of Solid Waste Management -Convergence of MGNREGS, Swach
Bharath Mission (G) and GRAM PANCHAYAT funds -guidelines issued - reg.

-------------------------------------------------------------------------------------------------------------------------------

PANCHAYAT RAJ AND RURAL DEVELOPMENT (Pts.III) DEPARTMENT

G.O.Ms.No. 31 Dated: 06-06-2018
Read the following:-

***

1. Introduction:

Government of Telangana has enacted the New PR Act,2018 with the objective of improving service
delivery to the people in core sectors through strengthening of the Gram Panchayats by bringing
together the developmental efforts of various departments working at the Gram Panchayat Level.
A campaign conducted during the launch of Gram Jyothi programme in the month of August-
2015 has generated mass awareness on sanitation in the villages and paved the way for substantial
progress in achieving Open Defecation Free (ODF) Gram Panchayats in the state.

1.2. Maintaining proper Sanitation for prevention of seasonal diseases to safeguard public health at the
village level is one of the core mandatory functions of the Gram Panchayat under Telangana Panchayat
Raj Act.

1.3 House to House collection of Solid waste, its transportation to segregation yards, segregation of the solid
waste and its treatment / safe disposal to Compost pits / dumping yards forms a crucial part in maintaining
proper sanitation.

2. Objectives.

Effective Solid Waste Management leads to the following multiple benefits.

(i) Health benefits from safe disposal of different types of waste that would pother wise contaminate
the surroundings and drinking water sources.

(ii) Economic benefits through reuse / recycling of products that would have been discarded as waste.

(iii) Environmental benefits from a clean environment without unsightly mounds of rotten waste dumped
in the open in different open places in the village.

(iv) Improvement in overall quality of life in the villages leading to betterment of Human Development
Index (HDI).

3. Integrated approach.

3.1 An integrated approach to the Total Sanitation at the Gram Panchayat levels involves the following.

- Individual sanitation.

- Community sanitation.

3.2 To achieve Total individual sanitation, the construction of IHHLs have been taken up in ODF Gram
Panchayat mode under SBM (G) and MGNREGS for which guidelines have been issued separately.

3.3 The Liquid waste has been managed through construction of Individual and Community soak pits in a
campaign mode for which guidelines are already issued.
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3.4 The community sanitation can be properly maintained through proper implementation of Solid and liquid
Waste Management including its disposed by Gram Panchayat .

4. Present status – Need for convergence

4.1 In addition to their own source resources and various grants, the Gram Panchayats are also receiving
substantial funds under 14th Finance Commission award which have to be utilised for improving basic
services to the people at the village level.

4.2 At present, the services delivered by the Gram Panchayats in the Sanitation sector are not at optimal
level due to lack of management approach in handling different types of waste and also lack of convergence
with other related schemes and departments.

4.3 There is a huge potential to tap several resources by bringing in convergence with other schemes like
MGNREGS and SBM (G). There are several models of successful implementation of SWM at Gram
Panchayat level which led to substantial improvement in the sanitary conditions in the villages.

4.4 Solid Waste Management (SWM) is a permissible work under Para 1B of Schedule-I of operational
guidelines of MGNREGS issued by Government of India. Under this provision an amount of R. 5.00
lakh per 1000 population can be utilised for implementation of SWM with the unskilled labour : material
cost ratio being 35:65. The types and nature of works to be taken up are also clearly specified under these
guidelines.

4.5 SBM (G) guidelines also provide for Solid waste management activities in the Gram Panchayats and
funds are earmarked based on number of Households.

4.6 Therefore there is a need to bring in convergence of SWM component of all these schemes at Gram
Panchayat level for effective and efficient implementation of the SWM through house to house collection
of solid waste, transport to segregation yards, segregation of waste, treatment and safe disposal.

5. Time – Motion study

5.1 In order to properly define and quantify the task of the worker in the Solid waste management, a Time
Motion was conducted by the Director, PR & RD in 5 Gram Panchayats of Sangareddy district.

5.2 Based on the Time-motion study, the Commissioner, PR & RD, recommended for implementation of
SWM in the Gram Panchayats of Telangana to improve the sanitary conditions and upkeep of the
villages. Based on these recommendations, the following guidelines are issued.

5.3 Quantification of the task of the Sanitary workers.

The work of the sanitary worker is quantified as follows.

(i) Collection of solid waste from house to house - Each sanitary worker has to cover 75 households
per day and collect about 40 Kgs of Solid waste in plain areas and has to cover 50 households per
day and collect about 30 Kg of solid waste in Tribal / Hilly areas.

(ii) Transportation of waste to segregation point through tri-cycle provided by Gram Panchayat.

(iii) Segregation of waste into Biodegradable and Non-Biodegradable waste.

(iv) Disposal of Biodegradable waste in compost pits and non-biodegradable waste in Dumping Yards.

(v) The indicative 8 hour time-cycle per day for each worker for collection, segregation, transportation
and disposal of waste is as mentioned below.
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Sno Activity Approx Time

1 House to House collection of waste 4 hrs

2 Transportation to Segregation / dumping yard 0.5 hr

3 Rest 1 hr

4 Segregation of Solid Waste in Bio- degradable,
non-biodegradable (recyclable and non-recyclable) 2 hrs

5 Transport and safe disposal of the waste into compost pit,
vermin compost pit, dumping yard / land fill as is the case. 0.5 hr

Total 8 hrs

(vi) The sanitary worker shall be paid at the minimum wage notified under MGNREGS from time to time
from Gram Panchayat funds.

6. Implementing agency:

The Gram Panchayat shall be the implementing agency for all activities under SWM. The functional
committee on Drinking water and sanitation shall play an active role in all activities to support the Gram
Panchayat

7. Sanctions:

The District Collector will be the sanctioning authorities for all works taken up under SWM.

8. Funding of works:

The requirement of funds for various works / activities proposed to be taken up as part of SWM shall be
met from sources as mentioned below.

Sno Name of work Source of Fund

1 Tri-cycles @ one per 300 HHs SBM(G) / GP

2 Safety equipment 14th FinanceCommission /
GP
(i) Pair of Gloves per worker
(ii) Pair of boots per worker
(iii) One Jacket per worker
(iv) Nose Mask

3 Implements 14th Finance Commission
(i) Showels
(ii) Pick axe
(iii) Spring type Weighing Machine
(iv) Brooms (one small and one long handle)
(v) Tarpaulin sheets
(vi) Aluminum Baskets

4 Wage payments towards Collection, transportation,
segregation and safe disposal GP Funds
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5 Wage payments towards cleaning village streets and
Drains and providing related equipment. GP Funds

6 Shed for segregation of Bio degradable and
non- biodegradable (with economic value) waste EGS

7 Drying platform MGNREGS

8 Vermi-compost pits MGNREGS

9 Compost pits MGNREGS

10 Dry waste compartments / Dumping bins / Dumping yard MGNREGS

11 Other incidental expenses GP funds

Wherever MGNREGS / SBM (G) funds are not available, GP funds may be used.

9. Identification of Sanitary worker:

(i) The Sanitary worker shall be identified with the active involvement of the Drinking Water and
Sanitation Functional Committee by the Gram Panchayat.

(ii) Wages to the workers involved in the house to house collection of waste shall be paid from GP
funds.

(iii) Sanitary workers for SWM activities shall be identified @ 1 worker upto 300 households for
undertaking collection, segregation and transportation of Household waste to dumping sites / land fill
sites.

10. Maintenance of Registers.

Register and records shall be maintained for various activities under SWM by the GP.

11. Role and responsibilities of functionaries

The roles and responsibilities of the convergence department shall be as mentioned hereunder.

District Panchayat Officer.

(i) DPO is the Nodal Officer at the District level for implementation of SWM.

(ii) Responsible for identification of Gram Panchayats for implementation of SWM.

(iii) He shall prepare a project report of SWM for the Gram Panchayats identified in co-ordination
with convergence departments.

(iv) DPO shall co-ordinate with DRDO, DRDA.

(v) To coordinate with all the field staff of Gram Panchayats selected for SWM.

(vi) Monitor the progress of implementation and report to the District Collector and higher authorities
for necessary instructions

(vii) Convene regular coordination meetings with convergence departments for resolving issues.
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11.2 District Rural Development Officer, DRDA,

(i) Complete all the activities as per the targets assigned under SWM activity.

(ii) Identify and complete the works to be taken up with EGS funds under SWM activities in the GP
identified.

(i) Identify and complete the works to be taken up with SBM (G) funds under SWM activities in the
GP identified.

11.3 Sarpanch

Sarpanch shall monitor and Supervise the SWM activities in the Gram Panchayat.

The sarpanch shall work actively for the mobilisation and participation of the people in the
implementation of SWM activities in the GP.

Ensure timely availability of funds available with GP for carrying out various SWM activities, as a
first priority.

11.4  Panchayat Secretary

(i) Monitor Daily attendance of sanitary worker.

(ii) Arrange for weighing and recording of the SW collection.

(iii) Shall undertake verification of the Solid Waste collected once in every week.

(iv) Shall under take random verification of the Solid Waste collected once in every week.

(v) Shall counter sign all registers prescribed for various activities under Solid Waste activities.

(vi) Shall be responsible for preparation of day wise / street wise plans and maps for SW collection.

(vii) Shall plan for drain cleaning especially in summer with existing staff.

12 Nodal Agency for implementation.

The Commissioner, PR and RD shall be the Nodal Agency for implementation of SWM under
convergence with MGNREGS / SBM (G) and shall issue further necessary instructions / Guidelines
for successful implementation of SWM.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

VIKAS RAJ

PRINCIPAL SECRETARY TO GOVERNMENT(FAC)
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GOVERNMENT OF TELANGANA ABSTRACT

Rules - Telangana Panchayat Raj Act, 2018 - Gram Panchayats - Duties and Responsibilities of Panchayat Secretary – Orders -
Issued.

———————————————————————————————————————————

PANCHAYAT RAJ AND RURAL DEVELOPMENT (Pts.VI) DEPARTMENT

G.O. Ms. No. 108 Dated: 26-09-2018

Read the following:

1. Telangana Panchayat Raj Act, 2018. (Act No.5 of 2018).
2. From the Commissioner, Panchayat Raj &Rural Employment, Hyd. Lr. No. 2560/CPR&RE/B2/2017, dated: 28.8.2018.

<<>>

ORDER:
Keeping in view the Telangana Panchayat Raj Act, 2018 (Act No.5 of 2018) Government have decided to issue rules relating to the
Duties and Responsibilities of Panchayat Secretary in supersession of all earlier orders thereof.
Accordingly, the following notification will be published in the Telangana Gazette, dated: 26.09.2018.

NOTIFICATION
In exercise of the powers conferred by section 286 read with sections 42 and 43 of the Telangana Panchayat Raj Act, 2018 (Act No.
5 of 2018), the Government of Telangana hereby makes the following rules relating to the Duties and Responsibilities of Panchayat
Secretary in supersession of all earlier orders relating thereof:-

RULES
Short Title: These rules may be called the Telangana Panchayat Raj (Duties and Responsibilities of Panchayat Secretary) Rules,
2018.
Definition: In these rules “Act” means Telangana Panchayat Raj Act, 2018.

DUTIES AND RESPONSIBILITIES OF PANCHAYAT SECRETARY
The Panchayat Secretary shall, -

1. Discharge all the duties and responsibilities entrusted to and imposed upon him under Section 43 and other provisions of the
Act.

2. Prepare the agenda on the subjects specified in Sub-Section (8) of Section 6 of the Act and other necessary subjects with the
approval of the Gram Panchayat.

3. Display or Publicise the Agenda notice as follows, -
i By beat of drum in the village

ii By affixing the notice at three conspicuous places in the village.
iii By affixing the notice on the notice board oh the Gram Panchayat

iv Or by any other means so that communication reaches maximum number of members.
4. Communicate the Gram Sabha Agenda to the members of the Gram Panchayat.
5. Be subordinate to the Gram Panchayat and function under the administrative control of the Sarpanch.

6. Attend the suggestions made by the Members of Gram Panchayat and implement all resolutions of Gram Panchayat.
7. Visit the localities/habitations of Scheduled Castes, Scheduled Tribes and other weaker sections in the Gram Panchayat area

for ensuring the services provided by the Gram Panchayat are properly delivered in those areas and also strive to eradicate
untouchable in any form.

8. Prepare the annual Administration report of the Gram Panchayat and submit the same to the Gram Panchayat for its approval.
9. Prepare monthly progress report on the Gram Panchayat administration and place it before the Gram Panchayat at its monthly

meeting.
10. Along with the Sarpanch, submit compliance report on the inspection report of the higher authorities.

11. Be responsible for reconciliation of all the accounts and submit to the approval of Gram Panchayat and the reconciliation
statement shall be forwarded to Extension Officer (PR&RD) at least once in a quarter.

12. Verify the documents submitted along with layout proposals and assist the Gram Panchayat in forwarding the layout proposals
within 7 days after receipt.
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13. Get the 15% of the saleable land of layout mortgaged to the Gram Panchayat.
14. Verify the documents submitted along with building permissions application within twenty-four hours of its submission and

certify if all required documents have been submitted or not.

15. Be responsible for closing of accounts of the Gram Panchayat and their audit before the end of the third quarter of succeeding
financial year.

16. Prevent and Report encroachments, damage or misuse of Panchayat lands and buildings if any to the higher authorities and
take action for its removal.

17. Assist authorities during the natural calamities like earthquakes, floods, cyclones etc, and accidents like fire, road, rail etc.,
and assist in the preventive, relief and rehabilitation work.

18. Report any outbreak of communicable and seasonal diseases especially diarrhea, Malaria, Japanese encephalitis and
Gastroenteritis and other such diseases to the nearest Primary Health Centre and higher authorities immediately.

19. Assist Grama Sabha in the identification of beneficiaries, disbursement of loans and their recoveries and also maintain a list
of beneficiaries under all programs of the Central and State Governments.

20. Report casual vacancies to the election authorities within fifteen days from the date of its occurrence.
21. Intimate disqualifications of members under Sections19,20,21,22,23,24 and 25of the Act to the Extension Officer (PR&RD)

and assist in elections whenever required.
22. Report cases of atrocities against Scheduled Caste, Scheduled Tribes, Women and Children to the authorities concerned

within 24 hours.

23. Assist in giving information to the concerned officials about any black market sales of seeds, fertilizers and pesticides.
24. Assist in work relating to payment of social security pensions.
25. Assist in identification of the needs of village and assist in preparation of Gram Panchayat Development Plan.

26. Attend monthly staff meetings convened by President, Mandal Praja Parishad and Mandal Parishad Development Officer,
Extension Officer (PR&RD) and other meetings convened by Divisional and District level Officers.

27. Assist in maintaining of Information Boards relating to various developmental activities in the villages.
28. Maintain list of various plantation protect them and collect survival percentage data and coordinate with Forest and Rural

Development departments for any required support to motivate people to take up plantation.
29. Attend to any other duties as assigned by the authorities from time to time.

30. Maintain all registers required as per Act and Government orders including birth, death and Marriages. He will maintain a
separate register to list all assets of the Gram Panchayat. like lands, buildings, roads, drains, Street light, Plantations, drinking
water and sewage related assets. The Commissioner, PR&RE shall communicate a list of Registers with proforma to be
maintained by the Gram Panchayat.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

VIKAS RAJ

PRINCIPAL SECRETARY TO GOVERNMENT (PR&RD) (FAC)

To
The Commissioner, Printing, Stationery & Stores Purchase (Printing Wing), TS, Hyderabad.
The Commissioner, Panchayat Raj & Rural Employment, Telangana, Hyderabad.

All the District Collectors in the state
All the District Panchayat Officers in the state All the Chief Executive Officers in the state
Copy to
The P.S to Secretary to Hon’ble C.M The P.S to Hon’ble M (PR&RD)
The P.S to Principal Secretary to Govt., PR&RD The P.S to Chief Secretary to Govt
SF/SC.

//FORWARDED BY ORDER//
Sd/-

SECTION OFFICER
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STATE PROFILE

S.No. Item Quantity

1. Capital City Hyderabad

2. Area 112,077 Sq.Kms.

3. Districts 31

4. Revenue Divisions 69

5. Towns (as per Census, 2011) 158

6. Municipal Corporations 6

7. Municipalities 136

8. Zilla Praja Parishads 9

9 Mandal Praja Parishads 438

10. Gram Panchayats 12,751

11. Revenue Mandals 585

12. Revenue Villages (as per Census, 2011) 10,434

13. Inhabited Villages (as per Census, 2011) 9,834

14. Un-inhabited Villages (as per Census, 2011) 600

15. Households 83.04 Lakhs

16. Household size 4

17. Population 350.04 Lakhs

18. Male 176.12 Lakhs

19. Female 173.92 Lakhs

20. Sex Ratio (Female per 1000 Males) 988 Ratio

21. Density of Population 312 per Sq. Km

22. Decadal Growth Rate (2001-2011) 13.58 Rate

23. Rural Population 213.95 Lakhs

24. Rural Population Male 107.05 Lakhs

25. Rural Population Female 106.90 Lakhs

26. Rural Population Sex Ratio (Female per 1000 Males) 999 Ratio

27. Rural to Total Population 61.12 %

28. Urban Population 136.09 Lakhs
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29. Urban Population Male 69.07 Lakhs

30. Urban Population Female 67.02 Lakhs

31. Urban Population Sex Ratio (Female per 1000 Males) 970 Ratio

32. Urban to Total Population 38.88 %

33. SC Population 54.09 Lakhs

34. SC Population Male 26.93 Lakhs

35. SC Population Female 27.16 Lakhs

36. ST Population 31.78 Lakhs

37. ST Population Male 16.08 Lakhs

38. ST Population Female 15.70 Lakhs

39. Child Population (0-6 years) 38.99 Lakhs

40. Child Population (0-6 years) Male 20.18Lakhs

41. Child Population (0-6 years) Female 18.81 Lakhs

42, Child to Total Population 11.14 %

43. Child Sex Ratio (Female per 1000 Males) 932 Ratio

44. Literates 206.97 Lakhs

45. Literates Male 117.02 Lakhs

46. Literates Female 89.05 Lakhs

47. Literacy Rate 66.54 %

48. Literacy Rate Male 75.04 %

49. Literacy Rate Female 57.99 %

50. Total Workers 163.42 Lakhs

51. Main Workers 137.20 Lakhs

52. Marginal Workers 26.22 Lakhs

53. Members of Parliament (MPs) 17

54. Members of Legislative Assembly (MLAs) 120

55. Member of Legislative Council (MLCs) 40

56. Towns (Statutory) 136

Source : Telangana State Portal on https://www.telangana.gov.in/
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CBO Data Statistics District wise Report :
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Notes
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